
Please  submit  your  resume and cover
le t ter  to  the  emai l  be low with  the subject
l ine  “Bus iness  Manager  Appl icat ion . ”  

Appl icat ions  wi l l  be  rev iewed on a  ro l l ing
bas is  unt i l  the  pos i t ion i s  f i l led .  We look
forward to  f inding the r ight  person to  jo in
our  team and help  us  cont inue our
miss ion wi th  excel lence .

St .  Pat r ick  Cathol ic  Church i s  an equal
opportuni ty  employer .

630-553-6671

hr@stpatr ickyorkvi l le .org

stpatr ickyorkvi l le .org

406 Walnut  St ,  Yorkvi l le ,  IL  60560

Compet i t ive  sa lary  and benef i ts
package .

A support ive  and engaged par ish
community .

Opportuni ty  to  make a  meaningful
impact  in  a  fa i th-centered envi ronment .

Responsibilities:

Qualifications:

Handle al l  of  the par ish ’s  f inancial  act iv i t ies ,  including

budget ing,  account ing,  and report ing .

Oversee payrol l ,  accounts  payable ,  f inancial  record-keeping,

and stewardship and capital  campaign act iv i ty .

Develop and implement f inancial  pol ic ies  and procedures

and maintain compl iance with same.

Serve as  a  resource for  the par ish counci l ,  f inance counci l ,

and par ish organizat ions on f inancial  matters .

Prepare and present  f inancial  reports  to  the diocese ,  par ish

leadership ,  and par ishioners .

Manage contracts ,  leases ,  and vendor  relat ionships .

Responsible  for  the funct ional  areas  of  Personnel ,  Bui ld ing

& Grounds ,  and Communicat ions .

Supervise administ rat ive team and ensure smooth day-to-

day operat ions .

BUSINESS
MANAGER

Bachelor ’s  degree in  Business  Administ rat ion,  F inance,

Account ing,  or  a  related f ie ld ;  CPA or  equivalent

cert i f icat ion is  a  plus .

Proven exper ience in  f inancial  management and business

operat ions ,  3-5 years  preferred .

Good understanding of  account ing pr inciples  and f inancial

report ing .

Exper ience with Google Business  Suite  of  products .

Excel lent  organizat ional  and leadership sk i l ls .

Abi l i ty  to  work col laborat ively  with diverse groups and

indiv iduals .

Commitment to  upholding the values and miss ion of  the

Cathol ic  Church .

About Us:

What We Offer:

At  St .  Pat r ick  Par ish ,  our  v is ion i s  to
t rans form l ives  in  Chr is t  by  making
church matter ,  bui ld ing d isc ip les ,  and
seek ing and sav ing the lost .  We are
dedicated to  serv ing our  over  2 ,000
regis tered fami l ies  and our  community
with  fa i th ,  compass ion ,  and excel lence .      

How to Apply:

Our v ibrant  Cathol ic  par ish  i s  seek ing a  dynamic  and bus iness-
savvy  indiv idual  to  jo in  our  team as  a  fu l l - t ime Bus iness
Manager .  This  ro le  i s  c r i t i ca l  in  support ing the miss ion o f  our
par ish  by  mainta in ing f inanc ia l  heal th  and s t reaml in ing
operat ional  processes .  I f  you are  an achiever  wi th  a  pass ion for
both fa i th  and f inance ,  we want  to  hear  f rom you!


